
 

 
 



 
 
What is a Magnet School? 
A magnet school is a public elementary school that provides unique or 
specialized curriculum in such a way as to attract a racially diversified 
student body.  Magnet schools are distinct from other public schools because 
they offer specialized academic focuses or themes, known as magnet 
programs.  They are open to students outside the normal school district 
boundaries and offer rigorous, competitive programs. 
www.education.com/defomotopm/magnet-school  
 
What does The Academy of Environmental Sciences mean 
at DFES? 
Dutch Fork Elementary School, Academy of Environmental Sciences offers a 
unique experience that is not available to any other elementary student in 
South Carolina. Environmental science is the study of the interaction of the 
living and non-living components of the environment with special emphasis 
on the impact of humans on these components. Environmental science is a 
very dynamic area of research and involves many different fields of study. 
 
Environmental education increases student engagement in science 
In our school research has shown enormous benefits from environmental 
education.  When integrated into a science curriculum, environmental 
education demonstrably improves student achievement in science.  Such an 
increase is likely due to the fact that environmental education connects 
classroom learning to the real world.  Students, when given a choice, will 
gravitate towards environmental science. 
 
Environmental education improves student achievement in core 
subject areas 
 
When integrated into the core curricula or used as an integrating theme 
across the curriculum, environmental education has a measurably positive 
impact not only on student achievement in science, but also in reading 
(sometimes spectacularly), math and social studies.  The same study found 
that schools that taught the core subjects using the environment as an 
integrating context also demonstrated: 

● Reduced discipline and classroom management problems; 
● Increased engagement and enthusiasm for learning; and, 
● Greater student pride and ownership in accomplishments. 

Even more importantly for many, environmental education employs and 
enhances critical thinking and basic life skills. Information obtained 
from http://www.cbf.org/ncli-federal-microsite/pages/ncli-solution-why-ee-imp 

Academics 
Dutch Fork Elementary School, Academy of Environmental Sciences 
offers a comprehensive program which is aligned to the South Carolina State 
Adopted Standards. 
 http://ed.sc.gov/agency/se/instructional-practices-and-evaluations 
 
Students are offered a rigorous program which includes literacy, reading,          
mathematics, social studies, environmental sciences, physical education,       
educational technologies and the arts. 
 
 
Features of our Academic Programs: 

● Small class sizes 
● Pre-K through Grade 5 Continuum 
● Partnership with Saluda Shoals Park and Harbison State Forest 
● Off-site field experiences (2 to 4 per year) 
● High Academic Standards 
● Positive Behavior Intervention and Supports (PBIS) 
● School-Wide Enrichment  
● Resident Scientists on staff 
● Academic Interventions and Supports 
● In-depth knowledge of Air, Land, Water and Life and how it is all             

interconnected 
● Project Lead the Way 
● Project Wet 
● Project Learning Tree 
● After school program designed to feature some environmental        

studies 
● Outdoor Classroom/Nature Trail 
● Variety of garden areas 

Use of Facilities/ Resources: 

All students will have access and will use these different resources to            
enhance their learning knowledge within the following areas: 

 

http://www.education.com/defomotopm/magnet-school
http://www.cbf.org/ncli-federal-microsite/pages/ncli-solution-why-ee-imp
http://ed.sc.gov/agency/se/instructional-practices-and-evaluations


 
● Science Lab 
● Secret Garden 
● Kenny’s Garden 
● DFES Nature Trail/ Outdoor Classroom 
● Aquatic Lobby 
● Educational Technology  
● The Little Farm 
● Saluda Shoals field studies 
● Business partnerships with: 

o Saluda Shoals 
o Double Tree Hotel 
o Girl Scouts of America Troop 616 
o Fishy Business 
o Home Depot 
o Walmart 
o Lowes 
o Harbison State Forest 
o USC 
o Emory University 
o Back to Eden 
o G&H Landscaping 
o B&B Irrigation and Landscaping 

Compact: 
A compact is defined as an agreement or a covenant which makes us 
accountable to each other and our school community.  We are committed to 
building a positive partnership between students, faculty and parents to 
provide the best educational practices for our students.  In order to achieve 
our goal of high achievement for all we ask that all members of our 
community abide by this compact. 

As a student at The Academy of Environmental Sciences I promise to…. 

❖ Arrive at school on time, every day, ready to learn beside my 
classmates and teachers 

❖ Do all of my school work, homework and read every night for 20 
minutes 

❖ Use the environmental sciences, problem solving, inquiry model and 
critical thinking skills to explore my curiosities about the natural world 
around me 

❖ Participate in school related events 

❖ Ask for help from adults when I have a question or problem 
❖ Follow the LEAF school wide expectations  

As a faculty member at The Academy of Environmental Sciences I promise 
to…. 

❖ Provide a safe and nurturing learning environment for all 
❖ Have high expectations for myself, my students, parents, community 

members and my colleagues 
❖ Communicate effectively with students, parents, staff and community 

by responding in a timely fashion to all emails, voice mails, notes and 
requests 

❖ Support students’ academic, social and emotional growth by meeting 
their individual needs 

❖ Model and integrate environmental sciences into all aspects of the 
students’ educational experiences 

❖ Practice, teach and model LEAF school wide expectations 

As a parent or guardian I promise to… 

❖ Attend school conferences and participate in school events 
❖ Send my child to school every day and on time 
❖ Support respectful and polite communication among students, faculty 

and other parents 
❖ Support and challenge my child/children daily by monitoring and 

ensuring that they have a structured time and place to complete all 
homework assignments, including their reading each day. 

❖ Support the school’s theme by helping my child/children explore the 
natural world through the environmental sciences 

❖ Practice, review and model the LEAF  school wide expectations 

Academically Gifted Program 
Identification Purposes: 

● to find students who display characteristics of the gifted and talented           
(i.e., ability or potential) 

● to assess the aptitudes, attributes and behaviors of each student 
● to evaluate each student for the purpose of placement 
● to provide appropriate academic programs and services to meet their          

needs 
 
Identification Process: 

 



 
Dimension A – Reasoning 

Student must score at or above the 93rd national percentile on a nationally             
normed aptitude test. Students may be eligible for placement on the           
basis of aptitude scores alone if they score at or above the 96th             
percentile on the composite score of a nationally normed aptitude          
test. 

 
Dimension B – Achievement 
Students must score at or above the 94th national percentile on approved            

subtests (reading comprehension or math problem solving) on a         
nationally normed achievement test or score at the Advanced         
performance level for reading and/or math on the South Carolina          
Palmetto Assessment of State Standards (PASS). Students are        
NOT eligible on the basis of achievement scores alone. 

 
Dimension C – Performance 
Academic Performance is only applied if student has already met Dimension           

A or B. 
For placement in grades 3-6, a student must achieve a performance           

standard set on verbal or non-verbal performance tasks which are          
administered in March of each year. Beginning in grade 7, a 3.75            
grade point average in the academic disciplines is used in lieu of the             
performance tasks. 

 
Arrival of Students 
As we begin a new school year, we would like to assure you that we are                
committed to providing a safe, secure and nurturing environment for your           
child. To offer the level of safety that your child deserves, students will be              
permitted to enter the building only through the car rider entrance doors at             
7:15 am, when adult supervision is provided. At 7:49 a.m. all doors will be              
locked except the front office entrance. At 7:50 all children who are not in              
their classrooms will be considered tardy. Children who are tardy must be            
escorted to the office by a parent to sign them in. 
We expect traffic flow to be smooth and swift in the mornings. To provide              
optimum safety measures for your child, we ask that you follow the traffic             
plan as outlined below. When dropping off and picking up students please            
put your vehicle in park to avoid rolling.  Your child’s safety is important to us. 

● Car riders will enter at left side of the building and proceed in a single               
file line to the back of school, turn around and proceed to orange             
cone or the next car in line, unload riders by safety patrol and exit. 

● When exiting the school parking lot from the car rider line, a right turn              
will only be allowed between the hours of 7:00am to 8:15am. 

● Buses and Daycare vans will drop off in the front of the building.             
Note: All buses must be cleared from the driveway before daycare           
vans may enter. 

The church parking lot is NOT a designated drop off/pick up area. We ask              
that for safety reasons no students be dropped off or picked up in the church               
parking lot and brought in through the front office. 
 
 
Attendance 
Our goal is to educate your child; however, he/she must be at school and on               
time for this to occur. Please ensure that your child attends school every day              
unless he is sick. State law and district policy set specific rules for lawful and               
unlawful absences. A note is required for each absence and should be sent             
to school no later than the student’s third day back. A total of three              
consecutive or five total unlawful absences are considered truancy. After a           
child has missed school for ten days, regardless of the reasons, a            
conference must be held to create an attendance improvement contract. All           
future absences must be approved by the school principal. To be excused by             
the principal, the absence must fit one of the following criteria: 
 

1. The written excuse shall be from a physician, dentist or other           
recognized licensed/certified medical practitioner or legal officer. 

2. The absence shall be due to serious illness or death in the student’s             
immediate family. 

3. The absence shall be due to the observance of recognized religious           
holidays of the student’s faith. 

4. The absence shall be a consequence of participation in         
school-related activities that have received prior approval of the         
principal or designee. 

5. The absence shall be due to suspension from school. 
6. The absence shall be due to other extenuating circumstances         

acceptable to the principal or designee. The decision rendered by          
the school principal may be appealed to the Board of Trustees for            
final determination.  

 
A student who has a serious illness or injury that will make him absent for a                
week or more may be eligible for instruction at home by a certified teacher.              
The school office can provide more information. Whenever possible, medical,          
dental and other appointments should be made for non-school hours. Work           
missed during an excused absence must be made up within 5 school days of              
the student’s return to school. It is the responsibility of the student to request              
missed assignments from the teacher. 

 



 
 
 
 
Attendance Areas 
Only students whose parents reside in District Five may attend classes in            
District Five schools. Specific geographic locations are outlined as the          
attendance area for each elementary school. Residents new to District Five           
should call the office of Student Services, 476-8121, to determine which           
school serves their area or go to the District website at lexrich5.org and             
utilize the GIS School Zone Locator. Students with disabilities are allowed to            
attend certain special education programs outside of their attendance area.          
A parent who moves from one attendance area to another within District Five             
during the school year may leave the child at the original school through the              
end of the school year if the following conditions are met: parent provides             
child’s transportation and the child’s behavior and attendance is good. When           
a student moves out of the District during the school year, permission to             
attend classes for the remainder of the semester must be obtained from the             
District office. 
 
 
Business-Education Partnerships 
Business and public schools in South Carolina are joining forces to improve            
both education and the state’s economy. Dutch Fork Elementary School is           
interested in this kind of community teamwork. Joint efforts of educational           
and business partnerships are aimed at a wide range of needs. The faculty             
and staff have identified some needs which partnerships can accommodate.          
If you would like more information regarding how you may help with this             
bonus for our school, please call the school office, 476-3900. 
 
Cafeteria Information 
Excellent breakfasts and lunches are served daily beginning the first day of            
school. The cost for breakfast is $1.40 and lunch is $2.75. (Prices are             
subject to change in Aug. 2017) One carton of milk (plain or chocolate) is              
included with each lunch. We ask you to encourage your child to drink milk              
with lunch. Children who are lactose intolerant must have a note from their             
parent. In the case of lactose intolerance water or juice will be offered to the               
student. Extra milk is available at $.50 per carton. Extra items will also be              
available for students in grades 1-5. These items can only be purchased            
with cash. Children should be discouraged from borrowing or lending lunch           
money for extra items. Considering the number of students eating in the            

cafeteria, we request that parents not send pennies. Even one missing is a             
bookkeeping problem and devastating to a child.  As your child enters Dutch  
Fork Elementary School, he/she will be issued a 4 or 5-digit PIN#. They will              
use this number throughout their stay at Dutch Fork. Your child’s PIN# is his              
own personal number. No one else, including other students, siblings or           
parents, will be able to use the money in your child’s account. In order for a                
child to eat in the cafeteria, he/she must bring money daily or pay in              
advance in weekly, monthly or yearly increments. With this system, you           
may elect to have your child eat in the cafeteria every day or you may send                
lunch from home on any given day. Your child will receive a reminder the              
day his/her funds are near depletion. Parents will be notified when they            
forget to send money.  
 
If you have any questions or concerns in regard to the Student Nutrition             
Program, please contact the Director of Food Services at the District Office,            
476-8154. 
 
All programs of the U.S. Department of Agriculture are available without           
regard to race, color, national origin, age, sex, religion or handicap. If anyone             
believes that they have been discriminated against, they should write to the            
Secretary of Agriculture, Washington, DC 20250.  
Breakfast will be handled in exactly the same manner as lunch. Money for             
breakfast will be taken directly out of the child’s account. (Reduced lunch is             
$.40, reduced breakfast is $.30) 
Students may bring their lunch from home. Carbonated beverages in          
bottles or cans are not permitted in the cafeteria.  
If your child forgets his lunch or lunch money and you wish to bring it for him,                 
please bring the lunch box to the office with his name on it. Forgotten lunch               
money may be left with the cafeteria cashier. 
Parents and grandparents are always welcome to eat with their children.           
The cost of an adult lunch is $3.65, and breakfast is $2.10. This cost cannot               
be taken out of the child’s account. 
 
 
Cafeteria Rules 
Our cafeteria is a place where good food is served. It is also a place where                
good human relations are developed. Here, each student is expected to           
practice the general rules of good manners while being considerate of others.            
The following simple rules of courteous behavior make the lunch period           
pleasant and relaxed: 

● Observe good manners at the table 

 



 
● Leave the table and eating area clean and orderly 
● Place trash in proper containers 
● Keep food and drink in the cafeteria 
● Talk in low, inside voices to neighboring students 

 
 
Calendar 
A District calendar can be found on the districts website www.lexrich5.org.           
Since this is printed early in the summer, dates may change or others may              
be added. Please read your Cub Reporter newsletter, class newsletter or           
visit our website for updates. 
 
Child Abuse 
Any member of the professional staff who has reason to believe a child has              
been subjected to or adversely affected by physical, mental or emotional           
abuse or neglect must report this to the County Department of Social            
Services or appropriate law enforcement agency in accordance with the S.C.           
Child Protection Act of 1977. 
 
 
Communication 
Dutch Fork Elementary wants to keep you informed throughout the school           
year. Your child should be bringing home school papers, notes and class            
newsletters. Also, look for our school newsletter, The Cub Reporter, every           
two weeks. Our school website: www.lexrich5.org/dutchfork.cfm. will also be         
updated regularly. Information can also be found on Facebook and Twitter.           
DFES also utilizes Remind 101, a phone text messaging system that can            
provide parents with important school information.  To sign-up, enter 
864-641-0865 and text @gofoxcubs on your cell phone. D5 also uses           
Blackboard Connect to relay pertinent information to parents via email and           
phone. 
 
Compliance with the Telephone Consumer Protection Act (TCPA) – Use of           
Automated Telephone Notifications 
 
Under a federal consumer protection law, schools need parent/guardian         
permission to receive automated or prerecorded calls to a cell number. At the             
beginning of the year you provided contact information, including the number           
to which these automated calls should be directed, that the District will use to              
keep you informed. Should you choose to revoke consent to receive           

automated calls/texts on your cell phone, you may do so by notifying the             
District of your revocation. Please contact the Registrar at your child’s school            
for that purpose. If you revoke consent for automated and prerecorded calls            
to your cell number, you may not receive time-sensitive or emergency           
information. 
 
The District requires that you provide notice of any changes in contact            
information (physical address and/or telephone numbers) to the District         
within ten days. This includes any change in the cell number you provided to              
the District. Correct contact information is needed so that the District may            
provide you with information regarding school operations and any specific          
concerns related to your student. Should you fail to provide the District            
updated contact information, including notification that a cell phone number          
you have given the District has been disconnected or reassigned, please be            
aware that the District disclaims liability for any alleged damages resulting           
from your failure to do so. 
 
 
Computer Network Policy 
The DFES school computer network system is designed to accommodate 
computer-based curriculum and student educational needs. Students are not 
allowed to access the system for obscene, profane or vulgar purposes. 
Abuses of the system will result in immediate, major disciplinary actions. 
 
Acceptable Internet Use Agreement 
DFES and District Five of Lexington and Richland Counties are pleased to be 
able to offer Internet access for student use. Our goal in offering this access 
is to enhance the educational experience for our students. The Internet offers 
access to worldwide information in text and media form that, if properly used, 
will stimulate student learning. It can be a particularly powerful, motivational 
device for students because of the richness of the format and the depth of 
information resources not available through conventional means. 
The Student Behavior Handbook specifies guidelines for what is and is not 
permissible with technology systems. This agreement specifically addresses 
providing the privilege of Internet Access using district network systems. 
Internet Use: The Internet is an electronic highway connecting thousands of 
computers around the globe and millions of individual subscribers. Students 
and teachers will have access to the following: 
· Information and news 
· The opportunity to correspond with scientists, researchers and artists 
· Public domain software and shareware of all types 
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· Discussion groups on many topics ranging from other cultures to the 
environment 
· Music to politics, etc. 
· Access to many university library catalogs, the Library of Congress and 
ERIC (Education Resources Information Center) 
 
Internet access is coordinated through a complex association of government 
agencies and regional and state networks. In addition, the smooth operation 
of the network relies upon the proper conduct of end users who must assume  
responsibilities associated with use. In general, this requires efficient, ethical 
and legal utilization of the network resources. The District’s purpose for using 
the Internet is to support research and education in and among academic 
institutions by providing access to unique resources and the opportunity for 
collaborative work. Student use of an account must be in support of 
education and research and consistent with the educational objectives of 
School District Five of Lexington and Richland Counties. 
 
Network Etiquette: 
Students are expected to abide by the generally accepted rules of network 
etiquette. Etiquette rules include, but are not limited to, the following: 
·Students must be polite and appropriate language must be used. 
·Students should not use abusive language and vulgarities. 
·Students must not reveal his/her personal address or phone number or 
those of others 
· Note that electronic mail (E-Mail) is NOT guaranteed to be private and is 
only permitted for class activities. People who operate the systems can have 
access to all mail. Messages relating to or in support of illegal activities may 
be reported to the proper authorities. 
·The network must not be used in such a way that would cause disruption of 
the use of the network by other users. 
· All communications and information accessible via the network should be 
assumed to be private property and may be protected by copyright laws. 
 
 
Responsibility 
School District Five of Lexington and Richland Counties makes no warranties 
of any kind for the technology resources it is providing. The District will not be 
responsible for any damages the student incurs including loss of data 
resulting from delays, non-deliveries, mis-deliveries or service interruption. 
Use of any information obtained via the Internet is at the student’s own risk. 
The District specifically denies any responsibility for the accuracy, quality or 
cost of information, goods or services obtained through the Internet. 

 
Students 
Students may utilize technology resources for educational purposes as 
appropriate to instructional activities. Activities that are acceptable include 
classroom activities, career development and high quality research. Students 
may not use the resources of School District 5 of Lexington and Richland 
Counties for entertainment purposes. Students should practice proper 
system use and observe security restrictions. Security on any computer 
system is a high priority, especially when the system involves many users. If 
a student feels he/she can identify a security problem, he/she should notify a 
school administrator or the district Director of Technology Services. 
 
Examples of Improper Use: 
1. Using a computer to create, use or download materials which would not be 
permissible in District Five classrooms in any other form (i.e. entertainment, 
obscene, profane or pornographic materials.) 
2. Using chat rooms, instant messaging and personal e-mail is prohibited 
except for designated classroom activities. 
3. Unauthorized accessing or duplication of computer programs, systems or 
data files. 
4. Unauthorized storage and/or loading of a computer program, system or 
data files. 
This may also be a copyright violation and as such is subject to federal 
copyright laws. Computer programs and manuals are copyrighted property 
and are not to be copied or altered in any form. 
5. Deliberately deleting/destruction of any computer programs, systems or 
data files. 
6. Using any computer access accounts other than those assigned to the 
individual.  This includes misrepresenting self through the use of another 
person’s ID or use of an anonymous ID. 
7. Providing system access to unauthorized individuals, especially 
non-employees of the district. 
8. Accessing unauthorized system programs. 
9. Deliberately tampering with a computer system (examples: switching 
cables, disabling fans, deliberate virus introduction, etc.) 
10. Theft or vandalism of any computer, printer, port, fileserver or computer 
accessories. Computers and iPads are not to be taken home! Taking the 
computer home will be considered theft. Final determination of promotion 
or retention rests with the principal. 
 
 
 

 



 
Crisis Management Plan 
Dutch Fork Elementary has a Crisis Management Plan which includes a           
monthly fire drill, tornado drill, earthquake drill, a shelter in place drill, code             
blue drills and a lockdown drill each year. In the event of any kind of crisis,                
please listen to your radio for instructions and information. In the event of a              
major crisis, district, state and county officials will be on hand to assist. Your              
patience and understanding will be appreciated in this event. Please do not            
call the school or enter the building during a major crisis. 
 
Delayed School Opening 
If school opens on a delayed schedule due to inclement weather or other             
difficulties, buses will run their normal routes two hours later than normally            
scheduled. School will begin two hours later than the regular starting time.            
Students will report to their waiting areas until dismissed. The normal           
schedule will be followed for the remainder of the day. Breakfast and Lunch             
will be served. Our emergency calling system will call you to notify you of              
delayed openings, cancellations or early dismissal due to inclement weather. 
 
Delivery of Items to Students 
Flowers, balloons and other similar items will not be accepted by the school             
for delivery to students. Notice of this decision has been given to local florists              
and other businesses that offer delivery of products to students. In recent            
years, the practice of sending items to students while in school has increased             
to the point that it has become disruptive of the educational process. The             
District’s Parents’ Cabinet recommended, with the concurrence of the         
administration, that deliveries of this nature be prohibited. 
 
Also, deliveries of notebooks, book bags, lunches, etc. will be made only during             
the teacher’s planning time. We appreciate your cooperation as we make every            
effort to ensure that each student gets the maximum attention during their            
instruction time. 
 
Directory Information 
According to school board policy JRA, Public Use of School Records,           
directory information regarding students will be handled in a manner          
consistent with the Family Educational Rights and Privacy Act. Information          
designated as “directory information” on a student may be released to the            
public upon request. The board defines directory information as a student’s           
name, photograph, grade level, school to which he/she is assigned, years of            
attendance at that school, awards received, participation in officially         

recognized activities and sports and weight and height of athletic team           
members. 
If you do not wish to have directory information about your child            
released, please notify the school in writing no later than 30 days after             
the first day of school. 
 
 
Discipline 
District Five adheres to the philosophy that most disciplinary problems should           
be handled in a calm, reasonable manner by the teacher, student and parent.             
The philosophy also assumes that effective discipline will lead to increased           
maturity and desirable behavior on the part of the student. However, when            
the learning opportunities of other students are affected, the teacher,          
assistant principal and/or principal must take appropriate action. As part of           
our efforts to increase desirable behaviors, we have an Expectations Coach           
on staff to work with students who need extra support both in and out of the                
classroom. In collaboration with the principal, assistant principal and other          
school staff, the Expectations Coach will focus on academics and will           
encourage students to strive toward building and maintaining success in the           
learning environment.  
To be consistent in all schools, the district has developed a discipline policy.             
Rules and consequences will be sent home with each child for you to review              
and discuss with your child. You will be asked to sign a form at the end of                 
this handbook indicating that you have read and discussed the Student           
Behavior Code with your child. 
  
 
School-wide PBIS Rules - LEAF 

● Live and Learn Safely 
● Effectively Communicate 
● Act Kindly and Respectfully 
● Focus on Learning 

 
 
Dress Code for Students 
Students are expected to dress in a manner which will not disrupt classes.             
Not permitted are flip-flops, shoes with cleats, bare midriffs, halter tops,           
short-shorts, tank tops, see-through shirts or other clothing with vulgar or           
inappropriate symbols or words. No attire may advertise alcohol, tobacco or           
other drugs. No gang related clothing or accessories are to be worn.            

 



 
Students are not permitted to wear bandanas, hats, kerchiefs or sweat bands            
in the buildings unless they are part of a project or the student has a               
documented health problem. However, the principal may designate a “hat          
day” for students and staff as a special school activity. If a student comes to               
school inappropriately dressed, the parents will be contacted so the proper           
attire may be brought to the school. 
 
 
Dismissal of Students 
Students are dismissed in the following order beginning at 2:35: All day care;             
K, 1, & 2 car riders; 3, 4, & 5 car riders; K, 1, & 2 bus riders; 3, 4, & 5 bus                       
riders; Kit Klub. Bus students will go to the front of the building and the car                
riders will report to the back of the building to designated classrooms. Kit             
Klub students will be dismissed to the mini theater. Day care students will             
report to the mini theater. Any student who has not been picked up by a day                
care van or parent by 3:15 will be taken to Kit Klub, our after school day care                 
program. There will be a safety net charge for each occurrence. To provide             
optimum safety procedures please follow the carpooling plan outlined below: 

● Request a carpool tag from the front office or at Fox Cub Focus. 
● Place the carpool tag issued to your child on your car’s mirror so that              

the name can be seen from the outside by our staff. 
● If you pick up multiple children, be sure all names are on the carpool              

tag. The Tags are very important so that the teachers on duty and             
Safety Patrol students know that the person who is picking up the            
children has permission to do so. 

● Cars without carpool tags will be asked to go to the front office to              
pick up their students 

● Use only one lane of traffic both entering and exiting the car loading             
zone. 

● Students will sit by grade levels in classrooms inside the school. 
● We will call the student’s name as their car approaches the loading            

zone. 
● Move your car forward toward the last cone so that the Safety Patrol             

can load several cars at once. When the requested numbers of cars            
are loaded, a signal will be given for those cars to proceed and exit.  

● No cars will be permitted to go around other parked cars still            
loading.  Please remember that this is for the safety of all. 

● When exiting the school parking lot from the car rider line, only a             
right turn will be allowed between the hours of 2:40pm to 3:15pm 

● If everyone follows our traffic pattern and procedures, optimal safety          
procedures will have been followed and the traffic will flow more           
smoothly and quickly. 

 
 
Early Dismissal 
We discourage children being dismissed early from school; however, if it is            
ever necessary for a student to be dismissed early from school, the student             
should bring a note to his teacher first thing in the morning. The note should               
indicate the date, time, reason and who will be picking the student up. The              
person picking the child up must be on the sign in/out card. The student will               
not be called to the office until someone has arrived to sign the student out.               
Please pick up children for early dismissal before 2:10 p.m. The last            
half-hour of the school day is often very busy, and the office can become              
congested. The parent, guardian or designated person must come into the           
office and sign the student out before the student can be dismissed. In             
cases of emergency, when a note has not been sent, the parent, guardian or              
designated person may come to the school office and make arrangements           
for early dismissal.  
 
Early Release Days 

In an effort to continue to provide the best possible education for our              
children, District Five elementary teachers are utilizing early release days for           
our students. These early release days will be used as critical planning time             
for teachers and will directly relate to enhance student learning. The early            
release days are noted on the district calendar. Early dismissal time is 11:40             
a.m. 
 
 
Early School Closing 
When bad weather occurs, district administrators will decide if school will           
open. This decision should be broadcast by 6:30 a.m. on Columbia area            
radio and television stations and through our emergency calling system. At           
the beginning of the school year you will be asked to complete an emergency              
closing form telling what you want your child to do in case school closes  
early. Please make your child aware of this information. Notify the teacher            
immediately if any changes are made. Please do not plan for your child to              
use the telephone under these conditions because it is impossible for large            
numbers of students to make calls. Your child may telephone you after he or              
she gets home on the school bus. 

 



 
 
 
Family Educational Rights and Privacy Act      
(FERPA) 
Student Records 
As stated in School Board Policy JR, student records will be handled in a              
manner consistent with the Family Education Rights and Privacy Act          
(FERPA), as amended. 
If a child transfers and enrolls in a school other than Dutch Fork Elementary,              
his/her records will be transferred to that school or school system upon            
request by the school/school system. The parent/eligible student has the          
right to request a copy of the record that was disclosed. Parents/eligible            
students also have a right to request an amendment of educational records if             
they believe the record contains information that is inaccurate or misleading. 
 
 
Field Trips 
Educational field trips are planned to provide experiences correlated with          
subjects studied in the classroom. Students are required to have written           
permission from a parent or guardian prior to going on field trips. All trips are               
chaperoned by school personnel who may be assisted by parent volunteers           
who have completed a volunteer form and been cleared to be a volunteer. It              
is often necessary to limit the number of chaperones. Teachers will designate            
specific people as chaperones. These will be the only chaperones for a            
specific trip and these chaperones must ride the bus. There should be no             
other chaperones following in separate vehicles. All students, teachers and          
chaperones are expected to ride the bus to and from the specific destination.             
Specific information about departure and arrival times, destinations, clothing,         
food and pocket money will be provided prior to the field trip. Younger             
siblings may not accompany chaperones on field trips. The chaperones’ full           
attention must be given to the students. If a bus is used for transportation, a               
fee will be charged to cover the expense. 
 
 
Golden Passes 
Golden Passes are issued to District five residents who are 65 or older.             
These permanent Golden Passes are to be honored at all district-sponsored           
athletic events (except play-offs), cultural activities and other programs         
sponsored by the schools. Those with Golden Passes may eat lunch in the             
school cafeteria for the regular adult price. 

 
Green Steps School 
Midlands Beautiful, Sonoco Recycling, and DHEC’s Office of Solid Waste          
Reduction and Recycling established Green Steps Schools in 2003 as part of            
South Carolina’s “Resource Conservation Challenge.” This environmental       
education initiative encourages individual schools to take annual steps         
toward becoming more environmentally responsible. Since the 2003-2004        
school year, a total of 20 schools have collectively initiated and sustained 25             
Green Step Projects. All Green Steps schools share results with other           
schools across the state and are awarded plaques to display. Certification is            
earned each year a successful project is completed. DFES is now           
recognized as a Certified Green Steps School with consistent school-wide          
recycling, composting and energy conservation projects, winning top awards         
for 2011 and 2017.  
 
Health Room 
Health Room Operations 
The Health Room is operated daily under the supervision of a registered            
nurse. The school nurse is responsible for maintaining a health record on all             
students. The Health Room is designed to be an emergency station to care             
for minor illnesses or injuries that occur at school. Injuries or health concerns             
that occur outside of school should be treated at home or by your health care               
provider licensed to prescribe medications. The school nurse cannot         
diagnose or prescribe treatment. This is the responsibility of your family           
physician or health care provider licensed to prescribe medications. There          
are times when a student should remain at home for his/her own welfare and              
for the protection of others. Please see DHEC’s “School Exclusion List” for            
students who are in 1st through 12th grade and DHEC’s “Childcare Exclusion  
List” for students who are in K3, K4, K5 or who are medically fragile. These               
exclusion lists are distributed at the beginning of each school year and may             
also be located through the district’s web site. If a student develops a             
communicable disease, the parent should notify the school nurse. This will           
allow the nurse to alert the teachers to observe other students for symptoms             
or to notify appropriate persons if needed. Parents should also notify the            
school nurse of any special health needs. In the event that a student             
becomes ill or injured and needs to go home, the persons listed on the health               
card will be contacted and expected to come for the child immediately. For             
this reason, the school should be kept up-to-date on any changes in phone             
numbers of those persons to be contacted in an emergency. 
 
Medications 

 



 
Medications to be taken during school hours must be brought to school and             
delivered to the school nurse in the ORIGINAL container with all labels intact             
by a responsible adult. Children cannot transport medications to and from           
school. All medications must be accompanied by parental permission.         
Prescription medications also need written authorization from the        
prescribing physician or health care provider licensed to prescribe         
medications. Over-the-counter medications will be given according to the         
appropriate age/weight as directed on the bottle. Additional dosages require          
physician authorization. Herbals, food supplements, alternative medicinal       
products and other items that do not have FDA approval also require a             
written order from a prescribing health care provider. Because of the           
relationship of Reye’s syndrome to aspirin, products containing aspirin or          
salicylates will not be administered at school without a written prescription           
from a health care provider. Permission forms for both over-the-counter          
medications and prescription medications are available at your child’s school,          
through the district’s web site and at several physician offices in the area. A              
record of all medications administered at school will be kept on each student.             
Only those students who have met all of the requirements to self-medicate            
will be allowed to keep medications on their person. All other medications            
will be kept at school and must be picked up by a responsible adult when the                
medication is discontinued, expired or at the end of the school year.            
Medications are not sent home with students. At the time a prescription            
is filled, ask your pharmacist to prepare a separate bottle labeled for school             
use. If medication is needed on a field trip, the parent/guardian is responsible             
for providing this medication in the original pharmacy-labeled or         
manufacturer-labeled container with only the dosage(s) needed for the trip.          
The nurse cannot repackage any medications. For prescription medications,         
consult your pharmacist about providing a labeled container with proper          
dosage for field trips. Please note that the Health Room has its own phone              
line, 476-3906. 
 
 
Homework Policy 
We believe regular, meaningful homework assignments are valuable and         
necessary. 
The purposes of homework are: 

● To reinforce and practice skills taught in class 
● To develop independent study skills 
● To enhance parent awareness of a student’s progress 

 

Homework may be assigned daily, Monday through Thursday, and may be           
assigned on the weekend if the teacher feels it is necessary. All homework             
assignments are due the following day or upon the day of return in the event               
of school cancellation, personal illness or any other legitimate excuse. Each           
teacher will determine the legitimacy of excuses. Homework must be ready           
to be presented by the student at the beginning of the class for which it is                
required. Under certain circumstances, the teacher may keep a child in for            
recess to complete an assignment. 

 
Approximate minutes of daily homework are as follows: 

Grade 1..........15-30 minutes 
Grade 2..........15-45 minutes 
Grade 3..........15-45 minutes 
Grade 4..........45-75 minutes 
Grade 5..........45-75 minutes 

 
Posting of Grades 
5 school days for minor assignments (quizzes and class assignments) 
10 school days for major assignments (tests and selected projects) 
 
 
Honor Roll and Tag of Honor 
In August our students are introduced to the tags available to earn at their              
grade level during a Tag of Honor kick-off assembly. They set goals to earn              
certain tags each grading period. Earned tags are presented to students at            
the Tag of Honor ceremony at the end of each quarter. The tags are kept on                
a necklace, which is displayed in the classroom throughout the year as a             
visible reminder for them to continue striving to reach their goals. The chain,             
with all earned tags, is taken home at the end of the school year. The Tag of                 
Honor program is a great way to encourage our Fox Cubs to set goals and               
to motivate them to reach for their greatest school success. The criteria for            
the tags that can be earned at each grade level are listed on the school               
website under the Tag of Honor Ceremony link. Students earning all A’s will             
be listed on the Principal’s Honor Roll. Students with no more than 3 B’s and               
the rest A’s will be listed on the School Honor Roll. Both honor rolls for 3rd,                
4th and 5th graders are recognized at the quarterly Tag of Honor Ceremony.             
All students have many gifts and should be recognized for a wide variety of  
accomplishments.  
 
 

 



 
Instructional Programs 
The Instructional program at our school focuses on Math, English Language           
Arts, Social Studies, Science and technology integrated curriculum.        
Students also attend weekly classes in music, art, Spanish and physical           
education. Strings or chorus are available to fifth graders. The library media            
center serves classroom teachers and provides individual students        
opportunities for leisure-time reading and research. Special education        
classes and programs for the gifted are also part of the curriculum. Remedial             
reading and math classes are offered for qualifying students. Also available           
are the services of a psychologist, school counselor, speech therapist and a            
registered nurse. 
 

● World Language 
We are proud that Spanish is offered to students in grades pre-kindergarten            

through fifth.  
 

● GEMS                                    
Growing Excellent Math Students (GEMS) is a math intervention          

opportunity designed to provide lower achieving 1st through        
5th grade students’ additional opportunities to increase the       
development of mathematical skills, concepts and problem solving.        
The program uses the research-based intervention curriculum       
Number Worlds. GEMS classes are student-centered and active and         
include a strong technology component. The opportunity for students         
to participate in GEMS is determined by fall, winter and spring Math            
MAP test scores. GEMS classes meet 2 days per week during          
students’ grade level related areas times and are in addition to          
students’ participation in their regular math classes.  

 
● Language Arts Program 

The language arts program includes the integrated instruction of reading,          
writing, communication and research. South Carolina State       
Standards determine which concepts and skills are taught at each          
grade level. Balanced literacy instruction respects and addresses        
the needs of all learners, views teachers as informed         
decision-makers, is flexible and is research-based. A balanced        
literacy approach to instruction provides students with daily        
opportunities to engage in various reading and writing activities to          
help them communicate more effectively. In a balanced literacy         
framework, students participate in read alouds, shared reading,        
guided reading, independent reading and systematic word study. In         
addition, they engage in modeled writing, shared writing, interactive         

writing, guided writing, writers’ workshop and independent writing.        
Students are given opportunities to interact and express themselves.         
The communication skills of listening, speaking and viewing help         
students understand the world around them. We have a Literacy          
Specialist on site to assist with Language Arts instruction and staff           
development and also Reading Interventionists, who work with our         
students. 

 
● Math Program 

Our school offers a rich, challenging mathematics curriculum based on the           
South Carolina Mathematics Standards. The My Math program is         
used in all classes grades K-5. My Math expands children’s range of            
mathematical experiences and ideas by integrating mathematics       
instruction into the science, social studies, language arts and visual          
arts programs.  Some of the key features of our math program are: 
● Cooperative learning though partner and small group activities 
● Practicing math facts and computations through games of skill         

and concepts 
● Ongoing review throughout the year 
● Encouraging parents to get involved in their children’s        

mathematics experiences. 
● The use of hands-on activities 
● Sharing ideas through discussion 

 

Library Media Center 

All grade levels are welcome to visit the media center for library instruction 
and to collaborate on research projects, lessons or units of study on an 
"as needed" basis. The media specialist and the classroom teacher will 
collaborate to plan lessons that enrich what students are doing in the 
classroom and that foster information literacy.  Teachers may sign-up for 
“special lessons” by contacting the Media Specialist. 

Media Center Classes: 

Pre-K, Kindergarten,1st and 2nd grade students are scheduled to come to 
the media center once a week for 30 minutes for story time or library 
lessons as well as book checkout. 

 



 
3rd, 4th and 5th grades may come to the media center as needed during 

their scheduled times.  “Open checkout” is provided for K-5th from 7:30 
am - 2:15 pm daily (no more than 3 students per class at a time). 

Check in/Check out Procedures 

Our media center operates on a partially flexible schedule. All students have 
an opportunity to check out books on a daily basis. 

Students in pre-k and kindergarten may check out one book at a time and 
students in grades 1-5 may check out two books at a time. Books are 
checked out for a two-week period and may be renewed if needed. 

Check out numbers for books are negotiable by the librarian and the 
classroom teachers.  

If a student has any overdue materials or lost books, they may not check out 
additional materials until the overdue item is turned in or the 
damaged/lost book is paid for. 

Media Center Behavior Policy  

The behavior policy enforced in the media center is based on the DFES 
school-wide expectations. In addition, we encourage students to be kind 
to library materials and equipment and be respectful of others using the 
media center. 

Invitations 
Students are not allowed to bring or issue invitations for parties at school             
unless all students in the classroom are invited. We do not release names,             
addresses or telephone numbers. 
 
Lost and Found 
Clothing and property should be labeled with your child’s name. Students           
and parents should check the lost and found box located in the cafeteria             
when items are misplaced. Small items such as keys and glasses can be             
claimed from the office receptionist. The last Friday of every month all items             
that are not claimed will be donated to charity. 
 

Money/Personal Possessions at School 
Whenever possible, payments should be made by check for food services,           
school pictures, fees, PTO purchases and field trips. Sometimes students          
may need to bring cash to school for specific purposes. Parents should place             
such money in an envelope with the child and teacher’s name written on it as               
well as the purpose of the money. Cell phones, toys, radios, cassette            
players, headsets and walkmans are not allowed at school. Please          
discourage students from bringing toys and personal items not related to the            
educational program to school. If students bring these things to school, they            
may be confiscated and released later to the parents. DFES is not            
responsible for any personal items brought to school. 
 
 
Non-Discrimination Disclaimer Statement 
"School District Five of Lexington and Richland Counties does not discriminate           
on the basis of age, race, creed, color, disability, spousal affiliation, sex, national            
origin, sexual orientation, religion, pregnancy, service to the armed forces or        
status with regard to admission to, treatment in, or employment in its programs             
and activities as required by Title II of ADA, Title VI, Title IX and Section 504, or                 
any other protected characteristic, as may be required by law.           
Non-discrimination inquiries regarding students should be addressed to the         
Director of Special Services/504 & ADA Student Coordinator. Non-discrimination         
inquiries regarding employees and adults should be directed to the Chief Human            
Resources Officer/ Title IX & 504/ADA Employee Coordinator. Either can be           
contacted at 1020 Dutch Fork Road, Irmo, South Carolina 29063, (803)          
476-8000." 
 
Notes Required from Parents 
The school requires notes from parents explaining the following: 

● Absences 
● Requests for early dismissal 
● Requests to miss recess or physical education 
● Permission for field trips 
● Permission to go home with another student after school 
● Anticipated, prolonged absences from school (trips, hospitalization,       

etc.) 
● Change in usual method of transportation home 
● Authorization to administer any medicine for allergic reactions (i.e.         

insects, milk, food) 
● Specific medical treatment of special health needs 

 
 



 
 
Phone Numbers 
The school office must have a telephone number at which parents can be             
reached during the school day, even if that number is unlisted. This is             
particularly important when emergencies occur. If the number is unlisted, the           
office staff should be told so the number is only made available to authorized              
persons. An emergency number is also needed. Please include an e-mail           
address if applicable. Please notify the office staff when changing          
address, telephone number or place of employment. Please provide a          
working number that will be good from August to June. 
 
Parent-Teacher Conferences 
Effective communication between parents and teachers is a must.         
Conferences will be established for all students during the year. However, if            
at any time you wish to request a conference, please notify the teacher.             
Also, before any concern about a classroom teacher or student is brought to             
the principal, it should be discussed with the student and teacher first. If the              
situation is not resolved, then by all means call the principal or assistant  
principal and a return call will take place within 24hrs. Teachers can be             
contacted by sending a note to the teacher, calling the school office or             
e-mailing.  
 
You may request that teachers call you at your convenience or schedule a             
conference at the school for you between 2:45 pm and 3:25 pm or during              
planning periods. Working hours for teachers are from 7:40 am until 3:10 pm             
each day. Every Tuesday afternoon is reserved for meetings and          
professional development. Anyone coming into school must report to the          
front office. Classrooms must not be interrupted during the school day           
as this is a disruption of the instructional program for all students            
within the class. If you need to speak with a teacher, please schedule an              
appointment. 
 
 
 
Parking 
The curbing at the front of the school has been painted red and designated              
as a fire lane with no parking.  Please honor this fire safety measure and  

park in a designated parking space. We also have curbing that has been             
painted yellow. These areas are also not for parking because of viewing            
obstruction.  We have parking spaces available in the front of the school,  
cafeteria lot, back of the school and St. Peters Church has given us             
permission to use their parking lot, except during their evening services or            
other events they may host. The parking spaces in the front of the building              
should not be utilized between 2:10 pm and 2:40 pm. Buses arrive at this              
time and block these spaces. Please park in other designated spaces during            
this time. Please do not park at the office buildings across the street.             
Handicap spaces are reserved for vehicles with the appropriate permits.          
Violators may be ticketed. 
 
Pictures 
Individual student pictures will be made in the fall and spring. This year proofs will be                
sent home for you to place your order. The school receives a percentage of all sales,                
and the money is used to support school programs. A group class picture will also be                
made in the spring. School yearbooks may also be purchased. Please be sure to              
order before the deadline as we do not order “extra” books for purchase. 
 
 
PTO Meetings 
The PTO meets regularly during the school year. You are encouraged to            
attend. A list of the PTO positions and committee chairs will be sent home              
with your child at the beginning of the school year. You are invited to work               
with any committees. Please visit our website at        
https://www.lexrich5.org/Page/1633. 
 
 
Report Cards and Parent Conferences 
The evaluation of student achievement is one of the important functions of            
the teacher. Our students receive report cards every nine weeks. For first            
and second graders, teacher comments will be used to report student           
achievement in all of the basic content areas. Students in grades 3-5 will             
receive numerical grades in all of the core subject areas. Their report cards             
will be computer generated. The format permits information to be transferred           
each nine weeks to a copy for the student’s permanent file. A parent-teacher             
conference should be held for every child in grades K-5 before our            
Thanksgiving break. Additional parent-teacher conferences should be       
requested as needed. Please call the school office or send a note to the              

 

https://www.lexrich5.org/Page/1633


 
teacher in advance to make arrangements for a time convenient to both you             
and the teacher so that the daily instructional program will not be interrupted. 
 
 
Report Card Grading System 
Grading Scales: Grades 5k through 2nd is reported for Language Arts,           
Mathematics, Science, Social Studies, Art, Music, Physical Education        
and World Language through a standards-based progress report using         
the following key: 
 
M = Meets the grade level expectations at this time (independent            

achievement consistently meets grade level expectations [standards] at        
this time)  
P = Progressing satisfactorily towards grade level expectations at this          
time (independent achievement shows inconsistent application of skills        
but is making progress at this time)  
U = Unable to meet grade level expectations at this time (little or no              
evidence of meeting grade level expectations [standards] at this time) 
 * = Not assessed at this time  
 
Student progress in grades 3rd through 5th is reported for all subjects            
as follows: 
Letter Grade Numerical Average  
A 90 - 100  
B 80 – 89 
C 70 - 79  
D 60 – 69 
F Below 60 
 
 
School Counseling Program 
The Dutch Fork Elementary School counseling program is designed to help           
all students achieve optimal growth in their intellectual, social and emotional           
development. State guidance standards set expectations for students in the          
areas of academic and interpersonal skills and career development. In order           

to help students develop these competencies, the school counselor teaches          
classroom guidance lessons, conducts small-group counseling sessions,       
counsels students individually, consults with parents and staff members and          
coordinates special programs. 
Classroom guidance lessons are taught to every homeroom on a monthly           
basis. Topics for these lessons include understanding feelings, friendship         
skills, dealing with teasing/bullying, self-control, respect and tolerance of         
others, understanding individual strengths and career exploration. Lessons        
are taught in consideration of common developmental concerns at each grade           
level.  
Small group counseling activities are designed to help students develop          
coping skills, increase problem-solving ability and build confidence in         
decision-making. Common small group topics are improving self-esteem,        
coping with feelings, anxiety and worry, grief and loss, family changes and            
friendship skills.  
Students may see the school counselor individually through self-referral,         
parent referral or staff referral. The school counselor is knowledgeable about           
child development, behavior management, parenting styles and community        
resources. Please contact Mrs. Sara Beckman if you have a concern that you             
would like to discuss about your child or their school experience. 
  
Sexual Harassment 
Inappropriate verbal or physical conduct of a sexual nature at school is            
prohibited by school board policy and regulation. Sexual harassment is          
prohibited against members of the same sex as well as members of the             
opposite sex. The policy and regulations define sexual harassment,         
reporting procedures and consequences. Any student who experiences        
sexually offensive comments or actions by another student or adult at school            
or school-sponsored functions is strongly encouraged to tell a parent,          
teacher, counselor or principal. Parents who have reason to believe that           
their child has been subjected to sexual harassment should report this           
behavior to the Principal. 
 
Snacks 
Lexington Richland Five snack guidelines can be found at         
https://www.lexrich5.org/Page/13797. When providing snacks for your child’s       
class, please follow these guidelines. 
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Special Services 
District Five provides educational opportunities for all students, including         
those with physical, mental and emotional disabilities. Each elementary         
school offers a combination resource program taught by teachers certified in           
learning disabilities. These programs serve mildly disabled students who         
spend most of their school day in regular classrooms. Students needing           
more than three hours per day of special instruction or those needing            
programs for specific disabilities are served at certain schools.         
Transportation is provided by the district when students must participate in           
classes outside of their regular attendance area.  People Active in Special  
Services for Lexington Five (PASS FIVE), the district support group, meets           
regularly. 
 
Speech, Hearing and Vision Testing 
Tests for speech, hearing and vision are conducted by district personnel           
according to S.C. Department of Education guidelines. Requests for specific          
tests may be made by parents or teachers to the District Coordinator of             
Elementary Special Services at 476-8221. 
 
Student Assistance Team 
The Student Assistance Team includes a school psychologist, an         
administrator, a school counselor, a special education teacher and classroom          
teachers. It provides immediate support to teachers in dealing with individual           
students’ learning or behavior problems. This team functions as an          
intermediate step between the recognition of a problem by the classroom           
teacher and a formal referral for testing. The team meets as needed to             
discuss problems, generate possible actions and recommend specific        
intervention strategies. These strategies may include use of a parent          
volunteer, student tutor, change in instructional materials, preferential        
seating, modification of classroom materials, assignment to different        
instructional groups or remedial programs or a behavior modification         
program. If satisfactory progress is not made, the team may refer the child             
for special testing and evaluation. 
 
Student Records 
According to school board policy JR, student records will be handled in a             
manner consistent with the Family Education Rights and Privacy Act          
(FERPA) of 1974 (P.L.94-380). The District’s policy on student records is           
stated in the Board Policy manual which is available in our school office and              
media center as well as on the district’s web site. If a child transfers and               

enrolls in a school other than Dutch Fork Elementary, his/her records will be             
transferred to that school or school system upon request. The parent/eligible           
students also have a right to request an amendment of educational records if             
they believe the record contains information that is inaccurate or in violation            
of the student’s right of privacy. 
 
Tardy Policy 
Class begins promptly at 7:40 a.m. and a tardy bell rings at 7:50 a.m. A               
student arriving at 7:50 a.m. or after is tardy and must report to the office to                
sign in and obtain a tardy pass before going to class. We request that you               
accompany your child to the office to sign him/her in as there is no              
supervision once the tardy bell has rung. When students are tardy, they miss             
important instructional time and cause a disruption of the learning          
environment. It is imperative that children be brought to school on time. A             
written excuse explaining why a child is late is required or the tardy will be               
listed as unexcused. The same criteria that are used to determine if            
absences are excused will be used to excuse tardies. Beginning with the            
10th unexcused tardy, a letter will be mailed notifying you of the unexcused             
tardies. At 20 unexcused tardies, you will be notified by mail to attend a              
mandatory Attendance Orientation conference with the principal or assistant         
principal.  At the 25th tardy, a referral will be made to DSS/Family Court. 
 
Telephone Messages 
Students, teachers and other staff members cannot receive telephone calls          
except for emergencies. Teachers cannot conduct telephone conferences        
with parents during class time. Voice mail is available; however, do not leave             
messages for changes in transportation. Teachers may not have an          
opportunity to check messages before dismissal time. Students may use the           
school telephone only for emergencies. Arrangements for after-school        
activities should be made prior to leaving home. Please do not call the             
school to talk to your child. In an emergency, notify the office staff and they               
will have your child return your call. 
 
Testing Program 
Elementary school students participate in the State and District testing          
programs. Testing dates are listed in the calendar and announced on the            
District Five monthly calendar that is sent home with students. Every effort            
must be made to insure that your child is present for these tests. On testing               
days please avoid stressful situations at home and encourage your child to            
get a good night’s sleep and eat breakfast before coming to school. 

 



 
 
Title I Funding and Title I Programs 
Located at the end of this handbook, see Draft of a District Parent Policy              
being considered. 
 
 
Title VI 
No person in the United States shall, on the ground of race, color or national               
origin, be excluded from participation in, be denied the benefits of or be             
subjected to discrimination under any program or activity receiving Federal          
financial assistance. 
 
Transfers 
If a child transfers and enrolls in a school other than Dutch Fork Elementary              
School, his/her record will be transferred to that school or school system            
upon request. The parent/eligible student has the right to request a copy of             
the record that was disclosed. Parents/eligible students also have a right to            
request an amendment of the record if they believe the record contains            
information that is inaccurate or in violation of the student’s rights of privacy. 
 
Transportation 
At the beginning of the school year each student will list his/her means of              
transportation to and from school (bus, daycare van or car). On any day that              
this plan changes (i.e., riding home with a friend or being picked up by              
grandparents), the homeroom teacher needs to be notified in writing prior to            
dismissal. If you plan for your child to ride a bus other than his/her own               
regular bus (i.e., riding home with a friend) you must request authorization 24  
hours in advance through the District Transportation Department at 476-4990          
(for Special Needs at 732-8134) before arrangements can be made. IN THE            
EVENT YOU MUST CHANGE YOUR CHILD’S TRANSPORTATION       
METHOD DURING THE SCHOOL DAY, CALL THE OFFICE BEFORE 2:05          
PM. IF YOUR CHILD WILL NOT BE GOING TO HIS OR HER DAYCARE             
IN THE AFTERNOON, PLEASE NOTIFY THEM SO THEY WON’T WAIT          
FOR YOUR CHILD. 
 
District Five School Bus Procedures and Rules 
 
The priority of the District Transportation Department is to provide safe,           
timely transportation in a dependable, consistent manner. Any concerns         

should be addressed to the Dutch Fork Transportation Supervisor at          
476-4990 or Special Needs Transportation at 732-8134. Students riding the          
school bus must have a current School Bus Registration on file in order to              
ride the school bus. Additional riders are not authorized. Students          
attempting to ride any school bus without a registration or approval will not be              
allowed to board the bus and are subject to the Student Behavior Code.             
Students who ride the bus may not get on or off the bus at another stop other                 
than their assigned stop. 
● State/Federal Bus Laws and Regulations 
State Regulations do not allow for transportation of students within one and            
one half miles from any school regardless of the student’s age. Additionally,            
bus stops may be a half (.5) mile from the student’s address and shall not be                
closer than two-tenths (.2) of a mile 
 
● Student/Parent Concerns 
Any inappropriate behavior by students or School District Five employees          
while on the school bus is unacceptable. Students/Parents should         
immediately report observed or reported behavior to the Dutch Fork          
Transportation Supervisor at 476-4990 (Special Needs Transportation       
732-8134). Confidentiality will be given to the reporting individual as          
requested. 
 
● Safety Rules 

1. No play fighting or horse playing 
2. No throwing or shooting any type of objects 
3. No glass containers or animals of any kind are allowed on the            

bus 
4. No spitting, eating, chewing gum or drinking on the bus. 
5. No profanity, verbal abuse, harassment, teasing or obscene or         

sexual gestures. 
6. No hanging any part(s) of your anatomy out a window 
7. Do not ride any bus other than assigned bus. 
8. Do not ride any bus during a suspension of bus privileges. 
9. Do not vandalize the bus or ignite any flammable objects. 
10. Do not hold onto the bus from outside and keep your feet, body             

and bags out of the aisle. 
11. Do not make excessive noise or other disruptive behavior. 
12. Do not block the aisle with band instruments or book bags. 
13. Do not spray cologne, deodorant, body spray or any other type           

of aerosols, pump spray or lotion while on the bus. 
14. Talk quietly, avoid loud, boisterous behavior, including singing,        

clapping, stomping or yelling. 

 



 
15. Students must obey the directions of the driver. 
16. Students may not sell candy or other fund raising items on the            

bus. 
17. Students may not exhibit any behavior that disturbs the students          

or driver. 
18. Students may only board and exit the bus at their designated           

stop or school. 
19. Students may not sit on their book bags, luggage or legs; the            

design is such that a serious injury could occur if the child rises             
above the height of the seats. 

20. Students may not touch or hang on to the bus in any manner             
before boarding or after discharge. 

21. Students who inappropriately use video cameras, video phones        
or other recording devices while on the school bus are subject to            
violation of the Privacy Act and can be assigned school and bus            
consequences. 

22. Emergency exits and aisles cannot be blocked. All book bags,          
equipment, instruments, etc. must be properly stowed in the         
student’s lap or on the floor. 

23. Never tamper with the emergency exits or any other part of the            
bus equipment, including fire extinguishers and first aid        
equipment unless there are reasonable grounds to believe that         
an actual emergency exits. 

24. The usage of cell phone, iPod, MP3, Game Boy, iPad or device            
that causes a disruption on the bus or a distraction to the driver             
is not allowed. 

25. Report all incidents of bullying or harassment to your driver,          
teacher or parent immediately. 

 
● Student Behavior 
All students must follow the Student Behavior Code while riding the bus.            
Students may have their bus riding privileges suspended if they fail to follow             
the Student Behavior code or Bus Rules. This is in addition to actions             
assigned by school administration. Bus suspensions do not run concurrent          
to school suspensions and do not include weekends or holidays. When           
conditions on the bus become distracting to the driver, the following actions            
will be taken: The driver will return to the school so that the school’s              
administrators can help in dealing with the problem. If necessary, the           
student or students will be removed from the bus and the bus will return to               
their assigned route.  A bus suspension may be issued pending investigation. 
When necessary, the driver can stop the bus in a safe location and attempt              
to return to safe operating conditions. If this does not solve the problem,             

then the driver will contact the supervisor via two-way radio and request            
assistance. The supervisor can travel to the bus, identify the students who            
have behaved inappropriately and remove them from the bus. The supervisor           
may direct the driver to return to the school or transportation office for             
assistance.  The bus will continue on the route when the conditions are safe.  
 
A student may be removed from a bus, even if the situation is unclear, in               

order to prevent additional distraction or jeopardize the safety of the           
occupants of the bus at that time. In any incident, where the safe             
transportation of students is hindered, a student may be suspended from           
the bus pending a full investigation. The transportation department will          
investigate all misconduct relating to the school bus and take appropriate           
action. Additional bus suspension may be assigned upon completion of          
the investigation. Consequences from immediate counseling to indefinite        
suspension from riding the bus may be imposed on the student.           
Category I – III offenses will be reported to the school’s administration for             
further disciplinary action. The parents/guardians may petition the        
District Transportation Coordinator for an appeal provided the petition is          
made in writing within five days of the date the suspension is issued.             
The petition shall state on what basis the parent/guardian believes the           
suspension was unfair or unwarranted. The Transportation Coordinator        
will have discretion whether to grant a further appeal hearing. There is            
no appeal for bus suspensions beyond the Transportation Coordinator         
level. All sections of the Student Behavior Code apply to students while            
on the school bus and while at the bus stops. 

 
● Band Instruments 
Band Instruments and book bags carried on a school bus must be of such a               
size that they can be transported in the student’s lap or between their legs.              
This is necessary to ensure that all items are kept under the control of the               
student at all times in case of an accident or an emergency. Book bags and               
band instruments must also be held so that the aisle is kept clear and the               
doors, window and emergency exits are unobstructed at any time. The           
following band instruments are considered too large to be transported on a            
school bus:  
      French Horn      Drums Tenor Sax 

Tuba Baritone Sax                Cello 
Baritone                          Euphonium 

 
● Large/Disruptive Items  
Items that will not fit on the student’s lap or between their legs will not be                
transported on the school bus. Students must be limited to the number of             

 



 
items they can reasonably be responsible for (usually two). Book bags with            
wheels will not usually roll down the aisle, especially when other students are             
on the bus. In order to prevent injury to students, a student must carry their               
book bag up/down the step and to their seat, with the handle stowed.  
 
 
Any item too large or bulky for a student to carry or that obstructs the drivers                
view (i.e. large class projects, fund-raisers, flowers, balloons, pets/animals,         
glass containers, skateboards, etc.) or causes a distraction (i.e. CD players,           
cell phones, pagers, laser lights, etc.) or oversized and unsafe items are not             
allowed on the bus. 
 
● Bus Stops 
State policy requires students to be waiting at the bus stop when the bus              
arrives so that traffic is not delayed and students do not run near a moving               
bus. A student is late for the bus when he/she is not at the stop when the                 
bus arrives. Buses can arrive five minutes before and five minutes after the             
posted times because of traffic. Once the bus has started to move forward             
from the bus stop, it will not stop to pick up any late arriving students.               
Whenever possible, notification will be given when it affects the pick-up or            
drop-off time by more than five minutes. Dutch Fork Transportation clocks           
are set with WLTX Weather Line at 695-9977. Students are required to            
follow all school rules and policies while at the bus stop, including the             
Student Behavior Code. For the purpose of good order and discipline, the            
bus stop is considered school property. 
 
● Emergency Bus Evacuations 
The Transportation Office will conduct bus evacuation exercises at least          
twice during the school year. These exercises are required by the U. S.             
Department of Transportation in order to have students familiar with          
emergency exiting procedures. When conducting this exercise, students will         
be directed to exit through the side or rear emergency doors. Students are             
required to sit down and scoot off the bus. Whenever possible someone will             
be available to provide assistance as the student exits the bus. Students            
who have physical limitations or medical concerns must inform the bus driver            
and may not participate in the evacuations. 
 
● Lost & Found 
Items left on the bus are usually kept on the bus until the end of the week                 
and afterwards turned into the Transportation Office. All items are given to            
the Goodwill Industry at the end of each month. Every attempt will be made              
to locate the owner of musical instruments and books. If you believe your             

student has left something on the school bus please contact the Dutch Fork             
Transportation Office Immediately at 476-4990 or Special Needs        
Transportation at 732-8134. 
 
Visitors 
Following the 7:50 bell, all school doors will be locked except for the entrance              
into the office. All visitors must enter through this door and sign in using the               
Lobby Guard system. A picture ID is required for all visitors. This is required              
at all times even when bringing your child into school in the mornings. Our              
“Parent Visitation Policy” encourages parents to visit in their children’s          
classrooms as long as their presence does not disrupt instruction. Parents           
must request special permission from an administrator to visit a class in            
which the parents do not have children. Remember, teachers are not           
available for conferences or conversations during instructional time.        
Young children are welcome at school, but not during instructional time           
in the classroom. A written note from a Parent, Grandparent or Guardian            
must be sent to the school prior to any other visitor visiting a student. 
 
Volunteers 
Families are encouraged to become involved with the elementary school          
program. Volunteers are needed to help in the media center, art room and in              
the classrooms either on a regular basis or as a resource for special             
activities. Our school’s parent-teacher organization (PTO) offers       
opportunities to participate in programs and other special events. If you           
would like to volunteer, please contact the PTO Chairperson for Volunteers.           
Volunteer solicitations will go home at the beginning of school. For the safety             
of all students, any overnight volunteers must complete a volunteer          
application available on the district website.  
 
Withdrawing a Student 
When withdrawing a student from school, please notify the school office           
several days in advance. This will enable teachers to complete all records            
prior to the student’s last day in school. The school will provide parents with              
a “transfer form” listing instructional materials their child is currently using.           
This form can be hand carried to the new school so that proper placement              
can be made. The new school will then request the child’s records. When             
transferring to a school in District Five, the school will forward the transfer             
form and records. 

 



 
 
School District Five of Lexington and Richland Counties welcomes input and suggestions from             
our community and from our parents concerning Title I programs and funding. The following is               
a DRAFT of a District Parent Policy we are considering. We are asking parents and community                
members to review the document and give us feedback, suggestions and/or recommendations for             
revisions as we work to make this a document that reflects the climate and the needs of our                  
community. Please forward your comments or suggestions to Sara R. Kearns, Coordinator of             
Academic Assistance and Professional Development, School District Five of Lexington and           
Richland Counties, 1020 Dutch Fork Road, Irmo, SC 29063; FAX to 803-476-8215; or, drop              
suggestions by the District Office. 
 

Parent Involvement Policy – District Written Policy  (DRAFT) 
 
District Five encourages, supports, and values the participation and         
involvement of parents and families in the educational experiences of          
their children. The District recognizes each parent as their child’s first           
teacher and acknowledges the powerful influence of parents on their          
child’s life. The District, therefore, is committed to developing         
family-friendly schools, offices, and programs to welcome and serve         
parents and families in positive and supportive environments.  
 
Parents are involved in the development of the LEA (Lead Education           
Agency) plan and the process of school review and improvement by           
being part of a planning team that develops an overall Parent           
Involvement Policy. In addition, all parents are surveyed. This plan is           
distributed to all parents with children participating in Title I schools           
and to the community at large. An annual evaluation of the           
effectiveness of parent involvement will be conducted. 
 
District Office staff provides technical assistance, coordination, and        
support to participating Title I schools. To assist these schools,          
District Office staff will be available to assist in the writing of the Title              
I grant, assist in procurement, attend school improvement/renewal        
team meetings, assist the schools in implementing effective parent         
involvement activities and Parent-Teacher organization meetings.      
Additional responsibilities will be to provide assistance in any area          
requested to bring about school improvement and increase parental         
involvement. The District will assist each school in the development          

of a school-level Parent Involvement Policy. District Office staff will          
also see that state and federal guidelines are followed. 
 
The schools and parents will build the capacity for strong parental           
involvement by entering into School-Parent-Student Compacts with       
staff and families of students attending Title I schools. Compacts are           
signed by the Principal, Teacher, Parent, and Student. Efforts to          
increase parent involvement will also include annual conferences to         
accommodate varied family schedules. In addition, an annual meeting         
for parents/families of students served in Title I schools will be held to             
provide information on Title I legislation, instructional programs and         
the desired outcomes for students of Title I Targeted Assistance          
schools. Parents will impact policy-making via opportunities to serve         
on School Improvement Councils, completion of parent surveys,        
preview of Title I plans in each school Media Center and/or serving as             
mentors or through other volunteer efforts. Schools will provide a          
number of Parenting activities during the year such as Technology,          
Literacy, Math/Science, Fine Arts, Testing, Cultural Celebration,       
Academic Information, and other student performance/academic      
presentations. 
 
The Parenting Program served through Title I will coordinate and join           
together with other programs by inviting parents to attend parenting          
classes, Adult Ed classes, workshops and seminars offered by the          
District and/or state. Additional efforts will be made to work with           
other community programs to provide information and assistance        
regarding Title I Targeted Assistance programs. 
 
Regarding funding, the District will reserve not less than one percent           
(1%) of the total Title I allocation to carry out parental involvement to             
include family literacy and parenting skills. In addition, each school          
will reserve at least 5% of their Title I allocation for funding Parent             
activities.  
  

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


